INSTRUCTIONS AND CRITERIA FOR

CONTRACT/TEMPORARY AWARDS
Contract/Temporary Category recognizes teams based on Per-Desk-Average Production of Contract Temporary Revenues including split business with other staffing firms. No Direct Hire (Permanent Placement) Fees can be included.
SPLIT-FEE CRITERIA

Gross revenue invoiced for contract/ temporary splits with other staffing services less contract/temporary split fees paid less payroll burden must be added into gross profit before overhead when calculating per desk average. The nominating firm must make available upon request accounting statements to support percentage of production credited to any other staffing services.  (See Determination of Production).

CONTRACT/TEMPORARY AWARDS DIVISIONS

ADMINISTRATIVE SUPPORT (Office Services): This category requires that 80% of the total net cash-

in production credit be within the administrative support area.

TECHNICAL/PROFESSIONAL: This category requires that 80% of the total net cash-in production credit be within the technical/professional area.
(One Team Trophy will be awarded for the top three teams in each division)

COMPOSITION OF TEAMS

"Team" must include all individuals actively involved in causing production to occur. Activities of team members may include: search and/or retrieval of names or resumes from databases, the Internet or company files for positions; screening or qualifying candidates, contact with clients to develop business or to handle current business. "Team" consists of any employee, manager, owner, and independent contractor whose function is to sell, interview, place, coordinate, direct, facilitate, supervise, or contribute to the success of the above functions through the applicant, employee and/or client contact. Firms must provide names and titles of those comprising the "team" as part of their auditable information.

Not Included: An individual who is performing clerical work such as entering client or applicant files in the database or testing applicants, and does NOT become involved in the process of search, retrieval, matching or qualifying candidates or dealing with clients in relation to candidates or job orders, are not included in the team.
DETERMINATION OF PRODUCTION

Awards shall be determined by comparative Per-Desk-Average production. PDA Production shall be computed by the following formula:

Contract/Temporary Gross Revenues including contract/temporary split business with other staffing services (MINUS) Contract/Temporary Split Fees Paid (MINUS) Total Payroll Burden (DIVIDED BY) Average Number of People on Team during the reporting period (EQUALS) PDA Production.

Production is based on Gross Revenues billed for actual hours worked for the calendar year January 1, 2011 through December 31, 2011.

Contract/Temporary Gross Revenues is the total invoiced for actual hours worked.

Payroll Burden is Pay Wage (the gross wages paid to the contract/temporary employee), Employer's FICA tax, Federal & State Unemployment Tax, malpractice insurance, and/or any unusual benefits paid to the contract/temporary employee by the recruiting firm.

Number of People On Team is the number of individuals, as outlined above under "Composition of Teams", involved in causing production to occur. This number shall be figured as the average annualized number of people rounded to the nearest tenth. EXAMPLE: If you have 4 employees on the team from January - June and 5 employees from July - December, then you have 54 total employees divided by 12 months = 4.5 (average annualized number of employees on the team).

All data submitted will go directly to the official accounting firm. The accounting firm will tally the results and determine the order for the winners and release ONLY that information to the Chairman of the Awards Banquet and to the President. 

